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Report on  

Orientation Programme of Exam Centre Superintendents 

Background: 
IGNOU Term End Exams Dec. 2022 are going to commence from 02.12.2022. RC Delhi-1 has 

established total 16 Exam Centres in this term (Annexure 1). To ensure the smooth and fair 

conduct of TEE at these Exam Centres, RC Delhi-1 organized Orientation Programme for Exam 

Centre Superintendents in online mode through Google Meet on 01.12.2022. 

Programme Objectives: 
01. To orient the Exam Centre Superintendents for the smooth and fair conduct of TEE 

02. To interact with the Exam Centre Superintendents and resolve their queries 

Participants:  

13 Exam Centre Superintendents and Staff of 10 Exam Centres attended the Orientation 

Programme. 

Resource Persons:  
01. Dr. Ashok Sharma, Regional Director 

02. Dr. Vikas Singhal, Assistant Regional Director 

03. Sh. Satpal Singh, AE(DP) 

Resource materials: PowerPoint slides (Annexure 2) 

Duration and dates: 01 Hour (01.00 PM to 2.00 PM), 01.12.2022 (Thursday) 

Funding (if any): Nil 

Coordinators: Dr. Ashok Sharma, RD and Dr. Vikas Singhal, ARD 

About the Programme: The Orientation Programme began by the welcome address of the 

Regional Director. Dr. Sharma welcomed all the Exam Centre Superintendents and Staff with 
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gratitude and thanks to all of them for their continuous support in the conduct of the University 

Examinations in their premises. He then shared his two main concerned with them for the 

smooth and fair conduct of the University Examinations. First, he talked about the complaints 

submitted by the examinees against the Exam Centres. He stated that in order to overcome such 

issues, a special notice will be provided to all the exam centres for pasting at their exam centre 

notice boards. This notice includes a message for the learners that if they find any irregularity, 

malpractice or shortcoming at their exam centre, the learners should immediately meet their 

Exam Centre Superintendent or write an email to the RC with their details and proof, or visit the 

RC to meet RD and other Staff. This way, it was expected that the learners will not then write 

complaints to other Offices.  

Secondly, the Regional Director asked all the Exam Centre Superintendents to timely mark the 

learners’ Examination Attendance at the SED’s Online Portal of Term-End Examination 

Attendance Monitoring System. He highlighted that the Exam Centres have sufficient time to 

find out the presence and absence of the number of learners and submitting the data online at the 

portal. Them after thanking all the participants for their attending this Orientation Programme, he 

requested Dr. Singhal to proceed further. 

Dr. Singhal with the help of PowerPoint slides made a detailed presentation on the Instructions 

and Guidelines for TEE Dec. 2022. In his presentation, he covered topics related to arrangements 

before commencement of examination, instruction for opening the packets of question papers, 

seating plan, regarding stray candidates, daily announcements, confidential exam related 

materials, collection of answer scripts & other confidential materials, use of separate answer 

sheets for the courses in whose case the question papers are combined together, list of courses 

for combined question paper, objective type (MCQ pattern) question papers, contact details of 

the Technical Team, maintaining confidentiality of password, Answer scripts, Whom to Contact 

(details of Registrar, SED and the Regional Director, RC, Delhi-1), facilitating persons with 

disabilities as per rules, advances to Examination Centres, abstract and attendance sheets, 

Attendance sheet records, deployment of invigilators, monitoring during examination, and issues 

related to the bills for settlement of the advances. 
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After the presentation of Dr. Singhal, Sh. Satpal Singh also interacted with the Exam Centre 

Superintends. Then, the Exam Centre Superintends were invited to raise their queries, if they 

have any. Their queries were replied in sufficient details by the Resource Persons. The list of 

participants is enclosed at Annexure 3. The programme ended with a vote of thanks to all.        

The event was reported to CPRO Office for publishing in the University’s digital magazine - 

Digi News. It was very well published in the Digi News (Annexure 4). Mr. Sonu, JAT (D/W) 

facilitated in the successful conduct of this Orientation Programme. 

Outcomes of the programme: The interaction with the Exam Centre Superintendents and 

functionaries was fruitful. They were well informed about the requirements and expectations 

towards smooth and fair conduct of the University Exams. The participants were happy and 

confident and they assured about the smooth and fair conduct of the Dec. 2022 Term End Exams. 

                 

 

Annexures: 

Annexure 1: List of Examination Centres 
Annexure 2: PowerPoint Slides of Resource Materials 
Annexure 3: Attendance of Participants 
Annexure 4: Digi News Coverage 
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Annexure 1: List of Examination Centres 

SNO Centre Code Location 
 

Name of Supdt  & 
Address 

SNO Centre Code Location 
 

Name of Supdt  & 
Address 

1. 07162 Qutab Instl 
Area 

 
 

Mr. Tusar R Sarangi 
MERIT 

A-9 Qutab Institutional 
Area 

Shaheed Jeet Singh 
Marg 

New Delhi-110067 

9. 07P0008 Aali Village Mr. B. K. Jha 
J. N. International 

School 
Sarita Vihar, Aali Village 
Near Sarita Vihar Metro 

Depot, New Delhi-
110076 

2. 07164D District Jail, 
Faridabad 

Mr Anil Kumar 
District Jail Faridabad 

Po Neemka Teh 
Ballabgarh Distt 

Faridabad-121004 

10. 07P0013 Nizamuddin 
East 

 

Mr Hemant Singh 
Satyawati Sood Arya 

Girls Sr Sec School 
Nizamuddin East 

New Delhi-110013 
3. 07170D Faridabad 

Sector-20B 
 

Mr. Sanjay Kumar 
Vision Institute of 
Applied Studies, 

Plot No-40, Sector-20B, 
Huda, Faridabad-121001 

Haryana 

11. 07P0014 Lakkarpur 
Faridabad 

 

Ms Sudesh Bhadana 
Ideal Public School 

I  Block Shiv Durga Vihar 
Lakkarpur Faridabad 

Haryana- 121010 
 

4. 07185 Kalkaji 
 
 

Mr. J N Chaudhary 
Ramanujan College, 
University Of Delhi, 

Kalkaji 
New Delhi-110019 

12. 07P0015 Sangam 
Vihar 

 

Ms Nidhi Sharma 
Jagriti Public School 
F 2/152 Ratia Marg 

Main Road 
Sangam Vihar 

New Delhi-110062 
5. 07197D Jamia Nagar Dr. Nazim Hussain Jafri 

Office of the Controller 
of Examination, 

Jamia Millia Islamia  
New Delhi-110025 

13. 07P0017 Village 
Mandi 

Dr K K Garg 
Lingaya's Lalita Devi 
Inst.  Of Mgmt. Sc 

847-848 Mandi Road 
Village Mandi 

Nearest Metro Station 
Chhattarpur 

New Delhi-110074 
6. 07P0004 South Ex-1 Dr Kiran Pal 

Vocational Tranining 
College, 

Old Institute of Home 
Economics Building.  

J- Block, Oppsite: J-33  
South Ex-1  

New Delhi-110049 

14. 07P0019 Chhattarpur 
Enclave 
Phase-2 

Ms. Malkeet Kaur 
Indian Modern School 

C-Block,  
Chhattarpur Enclave 

Phase-2  
New Delhi-110074 

 

7. 07P0005 Badarpur 
 

Ms. Shilpi 
COSMOS Public School 
Molarband Extn. Tajpur 
Near Badarpur Metro 

Station 
New Delhi-110044 

15. 1007 Faridabad 
Sector-16A 

 

Dr Mohender Kumar 
Gupta 

PT J L N Govt College,  
Sector-16A 

Faridabad-121002 
Haryana 

8. 07P0007 Ishwar Nagar Ms. Parveen Yadav 
Kasturba Balika 

Vidyalaya 
Ishwar Nagar,  

New Delhi-110065 

16. 1042 Faridabad 
Sector-16A 

 

Sh. Balbir Singh 
Govt College For 

Women 
Sector-16A, Faridabad-

121002 Haryana 
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Annexure 2: PowerPoint Slides of Resource Materials    
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Annexure 3: Attendance of Participants 
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Annexure 4: Digi News Coverage

 


